
Completing your 
Application



Step 1: Start Your Application

Click 
Apply

*Select 
one 
option



Step 2: My Information

Fill out boxes 
with an 
asterisk

Press to continue



Step 3: My Experience

Click to add to Work 
Experience box 1

*Fill out 
asterisk 
boxes

Click to 
remove 
entire box

Click to add 
Work 
Experience 2

Click to go 
back to My 
Information



Step 3: My Experience 
Continued

Click to add to 
Education 1

Click to add 
Education 2

At the bottom of the page

Select files to add 
Resume or 
attachments



Step 4: Application Questions

*Fill out 
asterisk 
boxes



Step 5: Voluntary Disclosures

*Fill out 
asterisk 
boxes

Check 
box



Step 6: Review

Press Submit to 
turn in 
application

Verify information 
is correct

Press back 
to edit 
previous 
information



Step 7: Confirmation Email

Applicants will not be able to 

upload additional attachments 

after their application is submitted

Email TalentandCulture@nwtc.edu 

to add attachments to an 

application

mailto:TalentandCulture@nwtc.edu

