NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM

GROUP ORIENTATION MATERIALS

To the student applicant:  We are glad that you have

applied to the Surgical Technologist Program.  Surgical

Technology is a rewarding and exciting profession, but

be aware that surgical technology education is 

demanding.  Please review the attached materials

prior to your entrance into the program.

GENERAL INFORMATION SHEET:

School Address:


NORTHEAST WISCONSIN TECHNICAL COLLEGE


2740 W. Mason Street

P.O. Box 19042


Green Bay, WI  54307-9042


(920) 498-5400

           http://www.nwtc.edu

Phone Numbers:
NWTC Toll Free …………………………………………
1-(800) 422-6982

Health Records Clerk (HS301).……………………………(920) 498-5651

Background Documents (Admissions)…………………… (920) 498-6929

Health Occupations Office ……………………………..
    (920) 498-5543

Counselor ………………………………………………..
    (920) 498-5444

Debbie Hafeman ………………………………………..
    (920) 498-6278

Georgia Peterson ……………………………………….
    (920) 498-5521

Cindy McDonald …………………………………………
    (920) 498-5540

Mary Wessing ……………………………………………
    (920) 498-6810

Joan Steeno………………………………………………     (920) 498-6974

Textbooks and Kits:
· Alexander's Care of The Patient in Surgery; Meeker, Rothrock

· Surgical Technology for the Surgical Technologist; AST

· Surgical Technology for the Surgical Technologist Study Guide

· Pocket Guide to the Operating Room; Goldman

· Building a Medical Vocabulary; Leonard

· Structure and Function of the Body; Memmeler

· Microbiology for Surgical Technologists;  Price and Frey

The Surgical Technologist faculty supports the philosophy of Northeast Wisconsin Technical College to provide educational opportunities and services for individuals who want to develop their skills, and to grow to their social and occupational potential.

Education is a life long process encouraging growth in the skill, thinking and feeling aspects of the total person.  The educational process is made up of two components, faculty and student.  Faculty has the right and the responsibility of organizing content, resources and methods to provide an optimal learning environment for the student.  Teaching strategies which promote critical thinking are essential to the development of the graduate.  Learning is evidenced by behavioral change.  A major responsibility for learning belongs to the student including self-evaluation of strengths and areas for improvement.  The continuing learning process is encouraged by the faculty, but is the responsibility of the learner.

NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM

COURSES - DESCRIPTIONS - CREDITS 

JUNE START
SUMMER (June - August)
COURSE NO.



DESCRIPTION



CREDITS
10-501-101



Medical Terminology



        3

31-806-312



Anatomy/Struct - Funct



        2

31-801-385



Communication - Writing



        1

31-801-386



Communication – Effectively


        1

31-512-326



ST-Infection Control


        

        1

Fall   SEMESTER (August - December)
WEEKS 1-10


(mid Aug. - Oct.)

31-512-327



ST- Intro to Surgical Technology


        4

31-512-328                                    ST- Fundamentals 1

                              4

WEEKS 11-17

(Oct/Nov. - mid Dec.)

31-512-329
ST- Fundamentals 2



        2

31-512-330
ST- Clinical 1




        3

SPRING   SEMESTER (January - May)
31-512-331



ST- Surgical Procedures



        4

WEEKS 1-10 

(mid Jan. - mid Mar.)

31-512-332



ST- Clinical 2



        

        4

WEEKS 11-17

(mid Mar. - mid May)

31-512-333



Surgical Tech Clinical 3



        4













TOTAL     33

*CPR
- American Heart Association (AHA) or American Red Cross certification is required by the program.  Certificate is valid for one year.

· Complete the module that requires the two person CPR and CPR with a mask.

· Must be completed before start of 512-330, Surgical Tech. Clinical 1
· CPR certification must be valid through all clinical courses to graduation

· AHA CPR is accepted by all hospitals and is offered through NWTC

NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM

COURSES - DESCRIPTIONS - CREDITS 

AUGUST START

SUMMER    OR    FALL SEMESTER
COURSE NO.



DESCRIPTION



CREDITS
10-501-101



Medical Terminology



        3

31-806-312



Anatomy/Struct - Funct



        2

31-801-385



Communication - Writing



        1

31-801-386



Communication - Effectively


        1

31-512-326



ST-Infection Control


        

        1

SPRING    SEMESTER (January - May)
WEEKS 1-10


(Jan -  Mar.)

31-512-327



ST- Intro to Surgical Technology


        4

31-512-328                                    ST- Fundamentals 1

                              4

WEEKS 11-17

( Mar. - May)

31-512-329
ST- Fundamentals 2



        2

31-512-330
ST- Clinical 1




        3

SUMMER   SEMESTER (June - August)
31-512-331



ST- Surgical Procedures



        4

31-512-332



ST- Clinical 2



        

        4

FALL   SEMESTER ( August - October)
31-512-331



ST- Surgical Procedures (cont.)



       

31-512-333



Surgical Tech Clinical 3



        4













TOTAL     33

*CPR
- American Heart Association (AHA) or American Red Cross certification is required by the program.  Certificate is valid for one year.

· Complete the module that requires the two person CPR and CPR with a mask.

· Must be completed before start of 512-330, Surgical Tech. Clinical 1
· CPR certification must be valid through all clinical courses to graduation

· AHA CPR is accepted by all hospitals and is offered through NWTC

NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM

SUMMER/FALL COURSES
The courses 10-501-101, Medical Terminology; 31-801-385, Communication-Writing; 31-801-386, Communication Effectively and 31-512-326, ST-Infection Control may be completed any time prior to admission into the Surgical Technologist program.

Faculty in the Surgical Tech Program recommends that Anatomy/Structure and Function, 31-806-312, should be completed in the summer session or one year prior to admission into the Surgical Technologist program.

These requirements were established to maintain the integrity of the student's knowledge in these classes.  The Anatomy/Structure and Function information should be current due to the application of this knowledge in the surgical arena.

NORTHEAST WISCONSIN TECHNICAL COLLEGE

ORIENTATION FOR THE SURGICAL TECHNOLOGIST PROGRAM

Here is a partial list of reasons why students in the Surgical Technologist program have succeeded in the past.

1. They understood their role as adult learners and they accepted personal responsibility for their learning.  They were self-directed learners.

2. They visited the Skills Center at NWTC to have their reading level evaluated and to review some study skills whether they felt they needed this service or not.

3. They understood that the Surgical Technologist Program was different from high school.

4. They were willing to sacrifice some parts of their personal life for one year.

5. They were willing to learn how to manage their time more effectively to their advantage.

6. They had support at home for their educational endeavors.

7. If they had prior work experience, they built on this experience, keeping their minds open to critically look at the habits they may have developed over the years in regard to a good work ethic.

8. They realized they had the most important variables needed to succeed in surgery.

a. the motivation to succeed.

b. the ability to work with people because of their past experiences.

9. They learned to look at constructive evaluation as a means to learn the behaviors that were necessary to be a Surgical Technologist.

10. They were able to prioritize school assignments and utilize free time in school as added practice time for practical skills.

Functional Ability Categories

&

Representative Activities/Attributes

For the

Surgical Technologist/Technology Programs

Gross Motor
Move within confined spaces

Skills:


Maintain balance in multiple positions




Reach above shoulders (e.g., adjust overhead lights)




Reach below waist (e.g., plug electrical appliance into wall outlet




Reach out front

Fine Motor Skills:
Pick up objects with hands




Grasp small objects with hands firm and slight (ex. surgical 




   instruments, sutures)




Write with pen or pencil




Key/type (e.g., use a computer)




Pinch/pick or otherwise work with fingers (e.g., manipulate a 




  Syringe)




Twist (e.g., turn objects/knobs using hands)




Squeeze with finger (e.g., eye dropper)




Manual dexterity




Finger dexterity




Simultaneous use of hands, wrists, fingers




Coordinate eye-hand and eye-hand foot (e.g., pumping soap 




  dispenser and surgical scrub)

Physical

Stand for long periods of time from 2-4 hours.

Endurance:

Maintain same position for long periods of time




Sustained repetitive movements




Function in a fast-paced work environment for hours

Physical 

Push and pull 50 pounds (e.g., carry instrument pans, position

Strength:

  client, move equipment)




Support 50 pounds of weight (e.g., hold arm or leg)




Lift 50 pounds  (e.g., pick up a child, transfer client, bend to lift an




  infant or child)




Carry equipment/supplies (e.g., lift instrument pans)




Use upper body strength (e.g., retraction, physically restrain a 




  client)




Squeeze with hands (e.g., operate fire extinguishers)

Mobility:

Ability to:





Stand





Walk





Twist, turn





Bend, stoop, squat





Sit





Climb stairs





Move quickly

Hearing:

Ability to hear normal speaking level sounds (e.g. person to 




  person conversation, request for an instrument).




Hear faint voices and body sounds (e.g., heartbeat)




Ability to discriminate speech in presence of background 




  noises.




Hear in situations when not able to see lips (e.g., masks are




  worn in the operating room

Visual:

See objects up to 20 inches away (e.g., information on monitor 




  screen, identification of small needles)




See objects up to 20 feet away




Use depth perception




Use peripheral vision




Distinguish color and color intensity (e.g., color codes on supplies)




See in darkened room (e.g., during endoscopic procedures, eye




  surgery)

Tactile:

Feel vibrations (e.g., palpate pulses)




Detect temperature (e.g., solutions)




Feel differences in surface characteristics 



Feel differences in sizes, shapes 




Detect environment temperature

Environment:

Tolerate exposure to allergens (e.g., latex gloves, chemical \



  

  substances)




Tolerate strong soaps




Tolerate strong odors




Exposure and tolerate unpleasant sights and sounds, electrical

  energy, solvents, grease, oils, slippery or uneven walking




  surfaces and excessive noises




Tolerate working in confined spaces for extended periods of time




Tolerate wearing protective equipment (e.g., mask, gown, gloves, 




  glasses, laser, radiation)




Tolerate working indoors




Tolerate working in extreme temperatures

Reading:

Read and understand written documents




Read digital displays

Math:


Ability to count, add, subtract, multiply and divide whole numbers.




Compute fractions and decimals.




Document numbers in records.




Tell and measure time.




Read measurement marks (e.g., rulers, scale)

Emotional

Establish professional relationships

Stability:

Adapt to changing environment/stress




Deal with the unexpected (e.g., client condition, crisis)




Focus attention on task




Cope with own emotions




Perform multiple responsibilities concurrently




Cope with strong emotions in others (e.g., grief, anger, stress)




Accept constructive feedback




Accept responsibility for own actions

Analytical

Transfer knowledge from one situation to another

Thinking:

Process and interpret information from multiple sources




  (written or oral)




Analyze and interpret abstract and concrete data




Evaluate outcomes




Problem solve




Prioritize tasks (e.g., time management)




Use long-term memory




Use short-term memory

Critical 

Identify cause-effect relationships

Thinking:

Plan/control activities (organizational skills)




Sequence information




Make decisions independently




Adapt decisions based on new information




Comprehend and follow instructions

Follow a process from start to finish (e.g., 2 or more step’

  instruction

Interpersonal

Establish rapport with individuals (e.g., surgeons, staff members)

Skills:


  and groups




Respect/value diversity in others




Negotiate interpersonal conflict




Demonstrate tolerance in working with others




Function as part of a team

Communication 
Speak English

Skills:


Write English




Listen/comprehend spoken/written word




Collaborate with others (e.g., health care workers, peers)




Comprehend and exhibit non-verbal communication

Risk factors indicating potential for reactions to latex include:

1) History of latex anaphylaxis

2) Positive latex allergy testing

3) Symptoms of rash, wheezing, or itching when coming in contact with balloons, rubber gloves, elastic

4) Individuals with spina bifida or meningomyelocele

5) Individuals with history of spinal cord injuries or related problems

6) Individuals with history of myelodysplasia

7) Individuals with chronic illnesses who may have repeated exposure to latex products (urogenital abnormality requiring repeated exposure to catheters, gloves, etc.)

8) History of oral itching after eating tropical fruits such as bananas, avocados, kiwi, passion fruit, pineapple, and/or apricots, chestnuts, grapes, cherries, or peaches

9) History of occupational contact with latex products and known sensitivity reaction

10) Itching or swelling after rectal or vaginal examination or use of diaphragm or condom

11) Unexplained anaphylaxis during a surgical procedure

If there is any reason that would interfere with your ability to complete the requirements of this course or to participate in the activities described in this syllabus, please contact Georgia Peterson or Debbie Hafeman.  Reasonable requests for appropriate academic adjustments and reasonable modifications to policies and practices will be granted.  Requests must be received prior to the third class session or before any clinical experience and will be held in confidence.

NWTC complies with all provisions of the Americans with Disabilities Act and makes reasonable accommodations upon request.  Please contact the Special Needs Office in SC240 or call 920-498-5498 for more information regarding the support services available to you.

NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM POLICIES

1. Grading Policy Statement:  A grade of C or better is required in all Surgical Technologist core courses before entrance into second semester is permitted.

2. Methods of Testing
a. practical tests are administered for evaluation of skills.

b. written tests may consist of essays, definitions, fill in blanks, multiple choice, matching, or true/false.

c. written assignments

3. Methods of Grading
a. All tests are evaluated on a percentage scale and averaged for the course grade.  A final comprehensive examination will be given at the end of the course and will be weighed accordingly.

b. For failure to take test on assigned day, 5 points will be deducted from the final score for that test.  Instructors may alter this policy in their individual courses.

c. A clinical instructor has the right to withdraw a student from the clinical facility if the student performs unsafe in his/her practice of sterile technique.

d. Student clinical assignments may be cancelled due to:

1) unsatisfactory performance.

2) health status that is detrimental to the successful completion of the assignment.

3) determination that continuance in the program is not in the best interest of the student or the school.

4. Grading Scale:  The Surgical Technologist program follows the NWTC grading schedule as follows:

93  - 100 = A

85  -   92 = B


75  -   84 = C

                                                                 Below 75  = F

5. Laboratory Practice
a. All students must be willing to work with male and female lab partners.

b. Students are to confine their discussions to surgical technology subjects while in the lab practicing skills.

c. Student must wear surgical scrubs in lab when practicing skills and during return demonstrations.

d. Clean up of lab is performed daily by all students.

6. Practical Laboratory Examinations
a. Students will be assigned dates and times of practical tests using a random selection process.  Students must be dressed in proper lab attire during these tests.

b. Simulated surgeries will be established as practical tests first semester.  Students will work in 2 person teams. Each student will perform in the scrub role and circulating role during these simulated tests.  The practical test will be counted into your lab grade.

c. Instructors will observe, videotape, and evaluate the performance of each student closely during the practical test.

d. A minimum of a C grade for the circulating and scrub roles on the major simulated tests must be received to continue to ST- Clinical 1.

e. Grading scale for practical tests are:

3.80  -  4.0    =  A






    3.5   -  3.79  =  B






    3.0   -  3.49  =  C






    Below  3.0    =  F

7. Clinical Assignments
a. Personal Appearance

Personnel in the health field must present to the public and to patients a manner which will insure security and confidence.  Professional standards of appearance are important to the overall quality of patient care.  For example, a high level of personal cleanliness is maintained as a standard for hospital employment.  Poor oral hygiene, body odors, unkempt hair, and other signs of poor personal hygiene will not be tolerated.

Therefore, the following standards were established for all Surgical Technologist Students at Northeast Wisconsin Technical College.


     1)  Clean dress pants or jeans, without holes, may be worn to clinical.  No shirts 

       
with unprofessional print will be allowed.  Upon arrival to your clinical site, 


       
every student will change into hospital scrubs and wear a name tag at all 


        
times.


     2)  Shoes and neutral stockings must be worn at all times in clinical.  The shoes must 

be clean and provide good support.  Nursing shoes or white tennis shoes may be 

purchased (no open toes or heels).  These clinical shoes will be left in your clinical 

area second and third semester.

     3)  Hair must be worn in a neat and well-groomed fashion. 


     4)  All fingernails are to be kept trimmed and no fingernail polish is permitted during 


clinical hours.


     5)  Students may not wear heavy make-up, cologne, or perfume.


     6)  No jewelry may be worn in the clinical setting.  


     7)  No facial rings will be allowed during the clinical rotation; this is in compliance 


with the hospital no jewelry policy.

8)  Glasses with safety side shields or operating room masks with shields will be 
        
worn on all cases.  Failure to follow this guideline will result in disciplinary action 
by clinical instructor.

b. Clinical Expenses
1) Students are responsible for all costs related to clinical affiliations - travel, meals, and parking fees.

2) Students are responsible for transportation to clinical affiliations.  This includes all hospitals and surgical centers the students may be assigned.  These health systems are usually in the Green Bay, Appleton, Marinette, and Oshkosh areas.

NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM
ATTENDANCE POLICY
Students are required to contact their instructor prior to any class or clinical absence.  First semester, a message may be left on the instructor's telephone message service if he/she is not in their office at the time of the call.    Second semester notification to the clinical instructor of any absence should be made to her before clinical hours begin.  Therefore, it is necessary to notify the instructor on their pager or voice mail before clinical hours begin.  Faculty feel it is important to attend all classes/clinical to build a good attendance record for job references upon graduation.

Promptness and regular attendance are considered mandatory in order to assure:

a. satisfactory student progress

b. accurate evaluation by faculty

c. safe performance in the clinical area

Classroom instruction at the campus begins at 7:30 a.m. and clinical instruction at the hospitals begins at 6:00-6:30 a.m.

NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM

TERMINATION
The instructor reserves the right to terminate a student's connection with the program at any time for sufficient reason.  Students may be asked to withdraw for any of the reasons listed below upon recommendation of the faculty and school administrators.

1. Health problems that create actual or potential unsafe clinical conditions.

2. Absences from class or clinical assignments that interfere with the instructor's ability to evaluate progress.  Patterns of absences will be referred to counselor.

3. Failure to abide by policies of the school, the Surgical Technologist Program or of the cooperating agencies.

4. Unethical conduct; for example, dishonesty, violating confidentiality, and/or stealing.

5. Lack of aptitude for surgery as evidenced by inefficiency, neglect of duty, or failure to develop personal habits considered basic for surgery.

6. Failure to meet scholastic standards of the Surgical Technologist Program.

NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM

CLINICAL ASSIGNMENTS
Satisfactory completion of American Heart Association CPR course is required prior to entry into clinical.  Complete physical examination forms and background information documents must be on file with NWTC offices before students can observe or participate in the operating room at all hospitals.

Following successful completion of first semester, the student will be assigned to a clinical area for a supervised clinical experience.  There are many hospitals that our students are assigned to during their clinical rotations.  Some hospitals that the program has utilized in the past are:




1.   St. Vincent Hospital


Green Bay




2.   Bellin Hospital



Green Bay




3.   St. Mary's Hospital


Green Bay




4.   St. Elizabeth Hospital


Appleton




5.   Appleton Medical Center

Appleton




6.   Theda Clark Regional Medical            Neenah

                                      Center




7.    Bay Area Medical Center

  Marinette

                                 8.   Aurora Bay Care                                 Green Bay

There are  surgical centers the student may be assigned to during the program.  

Usually the students will obtain their clinical assignments the day prior to the experience.  Students are required to gather the appropriate surgical data and fill out an operation sheet the night before each case.

NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM
GUIDANCE & COUNSELING:   Students are encouraged to seek the advice of the current 
instructor in any school related problem. However, personal problems beyond the scope 
of the instructor may be referred to a counselor in Student Services.

OUTSIDE EMPLOYMENT:   Outside employment is discouraged because of the heavy 
academic and clinical load the students must carry. However, if the student feels he/she 
must work, the faculty strongly recommends no more than 16 hours a week.

HEALTH POLICIES:   A student who enters the Surgical Technologist Program should have a 
satisfactory medical examination within 3 months before entering the program.  Hepatitis 
B vaccine is strongly recommended. However, students may choose to receive the 
vaccine or sign a waiver not to receive the vaccine.  The vaccine may be obtained from 
NWTC Health nurse for a fee or from student's personal physician.


NWTC provides a student health nurse who is available to all students on campus for 
consultation and minor emergencies.


Surgical Technologist students exhibiting signs and symptoms of illness may be 
suspended from surgery at the discretion of Surgical Technologist faculty members.  The 
student may be asked to see a physician.


The faculty strongly recommends that any student who is pregnant prior to entrance into 
program delay entry and reapply for a future class.


The College and clinical facility are not liable for costs related to any injuries, illness, 
or potential illness or harm to students resulting from the clinical experience.  The student 
is responsible for the above costs and should carry health insurance.

BACKGROUND INFORMATION DOCUMENT:   On October 1, 1998, the new Caregiver Law 
was enacted in Wisconsin.  Briefly, this law requires health and day care providers (such 
as hospitals, nursing homes, and day care centers) to protect the patients, clients and 
children under their care by requiring criminal background checks for all individuals who 
may come in contact with these individuals.  NWTC has been informed that this law 
includes students.  In order for students to access these agencies, all students in our 
Health and Child Care programs must complete this background check.


To obtain a Caregiver Background Check, students must process the forms at 
registration and have their Caregiver Background Check completed prior to the start of 
their program.  Processing may take as long as 4-6 weeks.

ADMISSIONS POLICIES AND PRACTICES:   Refer to Student Handbook .

TUITION/FEES:   Refer to Program Fees Handbook obtained from Registration or by calling 

                             (800) 422-NWTC.

REFUND OF TUITION/FEES:   Refer to Student Handbook.

WITHDRAWAL PROCESS:   Refer to Student Handbook.

NORTHEAST WISCONSIN TECHNICAL COLLEGE

SURGICAL TECHNOLOGIST PROGRAM

GRADUATION REQUIREMENTS
Students must fulfill the following requirements:

1. Complete Petition to Graduate and pay graduation fee.

2. Complete all course requirements and obtain passing grades in all required courses (31 credits are the minimum number of credits required).

3. Complete the national Program Assessment Exam.

4. Fulfill all financial obligations to NWTC.

AST
AST (Association of Surgical Technologists) offers a national certification test.  The faculty strongly urges all students who graduate to write the certification test.  The faculty will receive application forms and present the information and fees to the students 6 weeks prior to graduation.

Accreditation

The Surgical Technologist Program at NWTC is an accredited educational program in Surgical Technology.  Accreditation is maintained by the satisfactory compliance of standards of quality education outlined by the Commission on Accreditation of Allied Health Education Programs (CAAHEP).

Information about accreditation may be obtained from:


Accreditation Review Committee on Education in Surgical Technology


7108-C South Alton Way, Suite 150


Englewood, Colorado  80112-2106


303-694-9262
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